Speaking in a job interview

	Aims: 1) to practise speaking  
      2) to prepare for real job interviews.


Procedure:

1. Choose some material on job interviews, e.g., on the Business Speaking / Business Writing shelves:

· Effective Business Communications Unit 19, with example questions on pp536-538. 

· Business & Administrative Communication Unit 20, with example questions on pp551-556. 

· Brilliant Interview with example questions on pp61-102.

2. Use the space below to make notes of the advice, words, phrases etc. from the materials. 

3. Practise answering some interview questions from your selected material using the advice, words, phrases and expressions from your notes below.

4. Think about how successfully you learned and spoke in this activity. Decide what kind of further practice you need to improve. Ask your group-mates for their advice and feedback on your performance, and write it in the space below.
	Advice, words and phrases from the materials



	Advice and feedback from group-mates




	Your comments and questions



	CILL teacher’s comment
































