	
English in the Workplace



	What to study






Where to find it

	

	Giving opinions ……….…….…………………….……………………..

Making suggestions  ………………………………..…..……………...

Accepting and rejecting ideas …………………………………....……

Controlling a discussion ………………………..………………………

Summarising and concluding ……………………………………..…..

Discussions vocabulary and expressions  …………………...………

For discussions practice in small groups with a teacher,

come to the CILL and join SAP.
 
	Meetings and Discussions (Business Speaking shelf, Intermediate) P.14-23

Business Objectives (Business shelf, Early Intermediate) Page 63

Meetings and Discussions (Business Speaking shelf, Intermediate) P. 33-41

Business Objectives (Business Shelf, Early Intermediate) Page 63

Meetings and Discussions (Business Speaking shelf, Intermediate) P. 51-8

Meetings and Discussions (Business Speaking shelf, Intermediate) P. 6-13

English Vocabulary in Use (Vocabulary shelf, Intermediate) P. 134-135

Meetings and Discussions (Business Speaking shelf, Intermediate) P. 68-75

Creating Opportunities (Learning Video shelf, Intermediate) Page 57

Also: Meeting Skills (Learning Video shelf, Intermediate)

	Don't forget:

· Answers are at the back of the books or in the Teacher’s Book

· A teacher can help you with your work or find more material
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